MADISON PUBLIC
LIBRARY

\1906/

Library of Things

Document Source

Title

Lisa Martin

Document History

Madison Public Library Director

Date Description Approval
3/2023 Adopted MPL Board of Trustees
10/21/2025 Reviewed and Revised MPL Board of Trustees

Referenced Documents

Document

Owner

Thing Lending Agreement and Release of All

Claims Document

Madison Public Library

Mobile Hotspot Lending Form

Madison Public Library



https://docs.google.com/document/d/1fBk4VV22lWEZUPPyCAUMZJbRxZocJFfTbXIW0A78KpY/edit?usp=sharing
https://docs.google.com/document/d/1fBk4VV22lWEZUPPyCAUMZJbRxZocJFfTbXIW0A78KpY/edit?usp=sharing
https://docs.google.com/document/d/1tMA2dDGxFYdWTkYizJaNxd9lxqJ4CrLT13eFPVcQ9bw/edit?usp=sharing

MADISON PUBLIC
LIBRARY

M MPL Library of Things Policy

SR

Contents

1. Collection DevelopmMeENt POLICY ... ..ttt ittt sttt r e s et s et s ea e eaeseaesenesennsannsannsannns 3
1.1. Types of Things included in the COWECTION ....ivuiiiiiiiiii e e e e e 3
1.2. Procurement Of MaterialS.....c..vieeiieniiiiiiiii e 3
1.3. Evaluation of ColECION .....ccuueiiiiiiiiiiiiii ettt 4
1.4. Library’s UsSE Of TRINES ..ivuiiniiiiiiiii ettt et et st et e e easansansansansanssnsnnnnn 4

2. Library of Things Guidelines for Borrowing and USe:........ccceuiiiiiiiiniieiiiieiiieieiieeeteie e eeeeeenes 4
LOAN PERIODS ...ttt ettt e e et s e et s e et eea e s e e tenae s e e tenn e eeeanae s eenenaeeerennans 4
USE AND LIABILITY ettt ettt ettt ettt s e et e e et s e e tene s e erena e s eeennae s eeeenae s eerennans 4
Document: Thing Lending Agreement and Release of AlLClaimS.....cc.ceeuiiiiiiiiiiiiiiiiiiiicnceneee, 5

ST (7 [o] o] L3 o [o) &5 oTo) -3 nd o1 U 1o} VST 5
Document: Mobile Hotspot Lending Policy Agreement.......cc.veuiiiiiiiiiiieiiee e 5

MADISON PUBLIC LIBRARY



" LERARY
M MPL Library of Things Policy
Nl 0es

1.Collection Development Policy

The Library of Things is a collection of non-traditional library items that complement the Madison
Public Library’s mission of providing access to dynamic collections and appropriate technology for
the Madison community. Patrons who borrow a Thing agree to abide by the Library of Things lending
guidelines below.

1.1.Types of Things included in the Collection

e Home Improvement and Assistive Devices, such as a kitchen and cooking equipment,
household tools, etc.

e Audiovisual Equipment, such as a speaker, projector, video equipment, etc.

e Recreation and Crafting Tools, such as games, musical instruments, a Cricut machine, outdoor
games, etc.

The Library of Things is not intended to be comprehensive and the library is limited by a finite
amount of storage space for these items. For a full list of items available, visit the library website or
library catalog.

1.2. Procurement of Materials

The Library of Things collection is developed and managed to meet the cultural, informational,
educational, and recreational needs of library patrons in Madison and Lake County. The library’s
professional staff will select materials based on the needs of library patrons. The library welcomes
input from the community concerning the collection. All suggestions for purchase are evaluated
using the same selections criteria as for other materials and are not automatically added to the
collection.

Due to limited storage space and the staff time necessary to evaluate, test and maintain each
Thing, the library can accept only a limited number of donations. The library does not accept
materials that are not outright gifts, and cannot guarantee the permanence of a gift in the
collection. Materials donated to the library are received with the understanding that they are
subject to the same selection, evaluation and disposal criteria as material acquired for purchase.

Not all library materials may be suitable for all members of the community. Responsibility for a
child’s use of library materials, regardless of format or content, lies with the parent or guardian, not
with the library.

Due to the nature of the items contained in the Library of Things, these items will not be eligible for
Interlibrary Loan to other libraries. All library patrons are required to check out and return Library of
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Things items to a staff member at the Front Desk at the Madison Public Library during operating
hours.

Evaluation of Collection

The library will use circulation data and community suggestions to guide future selections for the
Library of Things collection. Items that are not popular and do not circulate will be withdrawn from
library collections according to the Collection Maintenance portion of the Collection Development
Policy.

1.4. Library’s Use of Things

The library reserves the right to take a Thing out of circulation temporarily to use for library purposes
(workshops, demonstrations, or other programs), or to repair a damaged item.

2.Library of Things Guidelines for Borrowing and
Use:

Objects lent out by the Library through its Library of Things program must be checked out from and
returned to the Front Desk of the Madison Public Library. They may NOT be returned in the drop box
or at any other location. Because of the variety of Things available to check out, some of which are
fragile, expensive, and/or designed for use by individuals of a certain maturity level, circulation
policies have been developed based on the type of Thing to be checked out.

LOAN PERIODS

Most Things may be borrowed for 1 week or 2 week intervals, depending on the item, and renewed
per the library’s general policies. Iltems will not be renewed if another patron has placed a hold on it.
Some items may be for use in the library only, or may have other restrictions. The library does not
charge fines, however a library card may be blocked immediately if a Thing becomes overdue.

USE AND LIABILITY

Use care when handling the Thing. The borrower is solely responsible for the Thing and will be billed
for reasonable repair or replacement costs associated with damage or loss of Things and/or
peripherals due to neglect or abuse. The Library has sole discretion in making these decisions.
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o Alist of replacement costs of Things is maintained by the Library and is available upon
request.

o Alist of replacement costs will also typically be provided in the case for each Thing.

o The Library of Things Lending Agreement is available online and upon request.

e Patrons may be asked to sign a copy of the Agreement when checking out some items.

e The Madison Public Library is not responsible for any injury, loss, or damage that may occur
from use of a Thing. The responsibility to protect against loss is the borrower’s.

e Library staff will inspect Things prior to borrowing and again upon return. Things should be
returned in the same condition as when borrowed. Items that have gotten dirty while
borrowed should be cleaned before being returned. Patrons returning items that need to be
cleaned will be assessed a $5.00 cleaning fee.

e Return the Thing with all parts and components in the original library container to the Front
Desk of the Library.

e Patrons will be responsible for any damage to a Thing while in their possession.

e The borrower accepts full responsibility for the Thing while it is checked out to them.

e The borrower agrees to abide by all lending guidelines.

o The borrower agrees to accept full financial liability for the Thing and accessories while
itis checked out to them.

o The borrower agrees to return the Thing to the staff member working at the Front Desk of
Madison Public Library.

e The borrower agrees that failure to comply with any of these rules and guidelines may result
in the loss of borrowing privileges.

o Violations may result in loss of access to the library collection. Unlawful activities will be
dealt with in an appropriate manner.

Thing Lending Agreement and Release of All Claims Document

3.Mobile Hotspots Policy

To increase digital access for area residents, mobile hotspots are available to borrow from the
Madison Public Library. Mobile hotspots help fulfill the Library’s mission of providing appropriate
technology by offering an access point to digital resources.

A “hotspot” consists of a mobile wireless hotspot device, a charger, charger cord, and
case. Borrowers are responsible for the safekeeping and return of these items to the library in good
working order. Borrowers assume liability for the equipment while in their care.

Performance of the hotspot will vary depending on location and coverage in the area and on the

device connected to the hotspot.
Hotspots must be kept in a temperature-controlled environment.
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Madison Public Library does its best to provide clean, secure, and fully functional equipment, but is
not responsible for charging the device or for unforeseen hardware or software issues. Users who
experience issues are advised to contact the library. If animmediate solution cannot be found, the
device will be returned, and the patron will be added to the front of the hold list.

Mobile Hotspot Lending Policy Agreement

Reviewed by the Madison Public Library Board of Trustees, October 21, 2025
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